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Protocol for translations and revisions 

1. When you send documents for translation or revision, please specify the following
information in your e-mail:

1) The deadline for the translation or revision.
2) The language which you need them translated into or the language in

which they need to be revised.
- For translations into English or a language other than Catalan or

Spanish, write to: translations@uic.cat
- For Catalan or Spanish, write to: correccions@uic.cat

You may write to both addresses at the same time, if necessary. 

2. Documents of less than 1,000 words must be sent at least 24 hours before the 
deadline. We cannot guarantee you will receive a revision or a translation on the 
same day you send it.

3. Documents of more than 1,000 words (whether it is one or a group of texts) must 
be sent at least 1 week before the desired deadline.

4. Documents of more than 2,000 words (whether it is one or a group of texts) must 
be sent at least 2 weeks before the desired deadline.

5. Documents of more than 5,000 words (whether it is one or a group of texts) must 
be sent at least 4 weeks before the desired deadline.

6. Having said that, we do understand that it may not always be possible to send 
your requests far enough in advance. This is likely to result in additional costs for 
UIC Barcelona, since we will be unable to do this internally. 

For more information: Institute for Multilingualism 
T. +34 932 541 800 / translations@uic.cat / correccions@uic.cat / www.uic.es/ifm
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