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1. IMPORTANT POINTS

✓ EU citizens can live in Spain without an EU certificate for three months
from the date of entering the country

✓ Appointments to get your EU Certificate are limited. You may have to
try more than once before you get one

✓ Appointments can be made at any police station in the province of Barcelona

✓ This information is only for students. If you are going to work in Spain,
the documents required will vary

You can contact our Legal Advisor, Ida Quintián (iquintian.extern@uic.es), if
you have any questions about the TIE process. Please note that this
information and guidance is a free service provided by the university.
However, you will be charged if you would like her to submit the application on
your behalf.

2. EU CERTIFICATE APPLICATION PROCESS

You must make an appointment at any police station in the province of
Barcelona. You will have to take all the required documents to your
appointment, along with a print-out of your appointment confirmation.

Appointments are limited see Annex 1 for an example of an EU Registration
Certificate.

You can make an appointment on the website of the Foreign Office (Oficina de
Extranjería) by following the steps below:

✓ https://sede.administracionespublicas.gob.es/pagina/index/directorio/icpplus

✓ Acceder al procedimiento

✓ Provincias disponibles: Barcelona

✓ Certificado UE

See Annex 2 for pictures of the steps you should follow.
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3. EU CERTIFICATE REQUIRED DOCUMENTS

A) PASSPORT or NATIONAL ID

You must take your original passport or your National ID and also a photocopy of it.

B) EX-18 FORM

You must fill in and sign the EX-18 application form.

Please note that any incomplete or incorrect applications will be rejected,
requiring the applicant to make a new appointment at a later date.

If you don't speak Spanish, you can follow the instructions on how to fill in the
EX-18 form shown in Annex 3.

C) FEES

You will have to pay a fee of €12 to process your application. In order to do so,
you will have to fill in the Tax payment form , number 790 (012) and select:
“Certificado de registro de residente comunitario o Tarjeta de residencia de
familiar de un ciudadano de la Unión”.

You will then have to print it out and you can use the bar code to pay the fee
at any ATM machine. Make sure you take this form along to your
appointment showing that payment has been made so that your application
can be processed quicker.

D) UIC ENROLMENT LETTER

Once you have been admitted to UIC Barcelona and have paid your tuition
fees in full, your faculty will provide you an enrolment letter.

The letter will include your name, address and registration at UIC with the
length of your programme.

E) HEALTH INSURANCE

There are two options:

1. European Health Card

If you are a resident of the European Union and have obtained this card,
there is no need for additional insurance.
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https://inclusion.seg-social.es/documents/410169/2156469/18-Certificado_residencia_comunitaria.pdf?t=1674731356790
https://sede.policia.gob.es/Tasa790_012/
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://www.inclusion.gob.es/documents/410169/2156469/18-Certificado_residencia_comunitaria.pdf


2. Private insurance

The policy must be purchased from an authorised company in Spain and must
clearly show that it is valid for the duration of your period of residence in
Spain. It must at least cover:

i. medical expenses

ii. hospitalisation

iii. repatriation in the event of an accident, sudden illness or death

If you need information on health insurance, please contact our legal advisor,
Ms. Ida Quintián. She is an agent for the insurance company SANITAS,
which provides health insurance that meets Foreign Office requirements.

4. ANNEXED PICTURES

Sample images of key documents and steps

1. EU RESIDENCY CERTIFICATE

4



2. EU CERTIFICATE (CERTIFICADO DE REGISTRO) APPOINTMENT
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2. EX-18 FORM
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